AASRA Funding Request Submission Requirements
This document is to provide members with assistance in understanding what information is required when applying for funding. Much of this funding, especially for participation in major events will come from our casino account which is regulated by AGLC. AASRA has to present a number of documents to obtain permission for the use of these funds.
Please remember that the Sports Director is a volunteer, all requests have to be checked to ensure the information is correct.  They are here to help and assist if there are questions.
It is the member’s responsibility to provide the information required. Incomplete funding applications cause delays in getting approval from the AGLC.
Please copy and paste all your screen shots into one document, either a Word or Rich Text File that support images. Please use only screen shots from your computer, no pictures of computer screens will be accepted. All documents are required to be kept for audit purposes and having one document with all information assists AASRA in record keeping. The AGLC is a government agency and as such records can and are audited.
There are a number of was to take a screen shot on your PC. Most people have Windows 10 now. There is an application called Snip & Sketch or Snipping Tool. You may use this app to draw a window around the info you wish to capture. It is then placed inside the app window.
You also able to capture the entire screen on your PC by pressing the Windows key + shift + S
This will not open the sniping tool but place the screen shot into your clip board on your PC where it can be pasted into a document. Using the app will allow you to save the screen captures as images for later use.
[image: ]
Members are asked to provide screen shots that contain specific information that is required by the AGLC when applying to for the use of casino funds:

1: For travel costs, members may apply for airfare, baggage fees, airport parking, and gas to and from the airport. Car rental is allowed if required. Any insurance, gas or additional charges are at the member’s expense. The use of Uber or ride sharing is strongly encouraged if it is available. It does provide a less expensive and most times a more convenient alternative as the member doesn’t have to pay for insurance and gas.
Members are to provide a screen shot of airfare based on the lowest airfare available. If a member decides to drive to an event, the maximum amount of expected gas expense cannot exceed the lowest airfare available. Gas estimates should be within reason and are only paid with valid gas receipts.
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Baggage Fees screen shot:
[image: ]
Rental car charges screen shot if required.
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Airport Parking:
[image: ]

All these items can be listed on your funding request form. They will create a total amount that will be used on the AGLC form that is submitted.
2: The AGLC will require a screen shot with details of the event such as an invitation letter or an outline of the event. A number of events are using online registration; please provide as much information possible in your request.
Also the AGLC likes to see a webpage link provided.
https://www.golfgenius.com/pages/7937716955094501395
[image: C:\Users\CP140\Documents\AASRA\Funding\All Abilities Man\Manitobia All Abilities screen Shot 1.jpg]


3: The AGLC requires a schedule of events. Please use a screen shot from the event web page.
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4: Registration Fees: A screen shot is required of the registration fees and must also include a breakdown of what those fees include if these fees include items such as meals.
Cost of meals or any other benefits must be removed from the registration fee listed on your funding form.
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5: Accommodations: If your planning on using a host hotel with special rates that are listed with the event, please provided that information in a screen shot. If you staying at outside accommodations please provide a screen shot of the reservation including room cost and taxes. Members are allowed to arrive one day in advance of any event where long travel is required such as flights. 
Our host hotel facilities for these events will be the El Conquistador Resort by Hilton and The Westward Look by Wyndham both located within 20 minutes of the golf facilities. 
Westward Look Resort Wyndham Grand Resort and Spa
Rate Guarantee:  $119 per night (single/double occupancy)
Available booking dates:  4/8/2022 through 4/16/2022
Reservation cutoff date:  3/21/2022 @ 5:00 pm MST
Check-in 4:00 pm.  Check-out 11:00 am.
Rates are subject to state and local taxes, which are currently 14.55% and reduced daily resort charge of $15  Reservation by phone: 1-520-917-2970

Meals: AASRA will allow members to apply for meal expenses up to $45 a day. Receipts are required and no alcohol will be covered and tips are a member’s expense. 















[bookmark: _GoBack]Please see an example below of a completed funding request.
Alberta Amputee Sports and Recreation Association - Funding Application

Submit Funding Applications to: Attn: Sports Director at info@aasra.ab.ca or mail to:
AASRA, P.O. Box 86093 Marda Loop RPO, Calgary, AB   T2T 6B7

Please complete a separate form for each event or competition

	Name:
	AASRA Member
	Date:
	Jan 01 0000

	Address:
	Members Address
	Postal Code:
	XXX XXX

	
	
	Phone #:
	XXX-XXX-XXXX

	
	
	Cell #:
	

	Email Address: Members Email

	Name of Competition:
	Date(s):

	0000 Event Name
	Jan 01 – 05 0000

	
	     

	Location of Competition: City, Prov\ State
	

	Facility Hosting Event, Golf Course, Rink, Sports Complex or Field

	Transportation: (airfare, rental car, mileage):
	$1200.00	

	Airfare From City to City Return $500.00
Baggage Fees $80 X 2 = $160.00
Rental Car $420.00
Airport Parking $80
Gas to Airport $40
	

	Accommodation: Name of Hotel
	$504.00	

	Your Hotel $120.00 X 4 = $480.00
Taxes $480.00 X 5% = $24.00 Total = $504.00
	

	Registration: Event Registration $200.00
Minus $50 in supplied meals = $150.00
	$ 150.00	

	Subtotal
	$1854.00

	Other Expenses 
	

	Meals 4 X $45 = $180.00
	$180.00

	TOTAL
	$2034.00	     




	Funding From Other Sources  : Yes   □        No   X
	

	Sports Director:
	

	Treasurer:
	

	
	Cheque #:




Please provide as much information as possible with your request including quotes, event information, sanctioning organization (invitation) information.  The information on this form is used as an estimate of the costs as well as justification for funding. Please obtain current costs for flights and accommodation.
If you are receiving funding from another organization to help cover a portion of your costs, this must be noted on the form.
Funding will only be available upon notification of approval from AASRA (Sports Director).  Until that time all costs will be considered the responsibility of the AASRA member.
Submit Funding Applications to info@aasra.ab.ca or mail to:
AASRA,
P.O. Box 86093 Marda Loop RPO, 
Calgary, AB   
T2T 6B7
ATTN: Sports Director
If your event is in another country and expenses are paid in a different currency, you can convert the amounts on your form. If your registration in US dollars then you can list the amount paid in US currency and then multiplies by the exchange rate. Use CND amounts as a final total on your form.

Registration: Event Registration $200.00
Minus $50 in supplied meals = $150.00 US X $1.30 = $195.00 CND
After your submitted funding request is received it will be presented to the Board of Directors. The request will then be filed with the AGLC for approval. The Sports Director will then inform the member of the results.
After the completion of your event the member is required to fill in an AASRA Reimbursement Form. The form can be found on the AASRA website at https://www.aasra.ab.ca/aasra-forms
There you will provide details of your expenses, this form as well as scanned copies of your receipts can be emailed to the Sports Director at Sportsdir@aasra.ab.ca
You may also mail receipts to the address listed on the form.
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Schedule of Events (subject to change)
JUNEGTH  Practice Rounds (all Day)

400-5:30 Checkin

6:00pm Opening Reception
JUNEZTH  7:45am Opening Ceremony

8:00am 15t Round (Tee Times)

(Starting on 1st and 10th tee)

Champions Dinner (invite only)

JUNESth  8:00am 2nd Round (Tee Times)
(Starting on 1st and 10th tee)

JUNESth 800 am Final Round Tee Times
(Starting on 1st and 10th tee)
Awards Ceremony and Lunch Immediately Following
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Event F.A.Q

Are practice rounds available?
When will a complete schedule be posted to your site?
Will this be a WR4DG ranking event?

Will there be separate men's and women's di
Will you have adaptive carts available?

ions?

Yes, there will be a player's appreciation reception the night prior to the first round at
which your first day tee times will be available. This will be held at Oro Valley Country
Club (located in Oro Valley about 10 min from the tourney golf facility). There will be an
awards banquet the night of the final round at Lambert Park in Oro Valley (about 5-10
min from the host hotels). Both are included in your registration fee and additional
tickets (for partners/family) to each are available on this site.
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Round trip Mon.  Fri o Adults
Calgary (YYC) To Winnipeg (YWG) Jula-guls M1

Price summary

Air Transportation Charges (ATC)
Adult-Base fare x 1

Other ATC

Taxes, fees and charges
Alr Travellers Security Charge (ATSC)
Alrport Improvement Fee (AIF)

Goods and Services Tax (GST)

Total:

$374.00

$314.00

$60.00

$110.31

$14.25

$73.00

$23.06

484.31 CAD

~ Total:

484.31 CAD
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Prepay Checl Pre-pay Checkin
First Checked First Checked Second Checked Second Checked  Third Checked Fourth Checked
Bag Bag Bag Bag Bag Bag
Basic $3035.40 $4047.20 $50-59 $60-71 $100-118 $100-118
Econo or Member
$3035.40 $4047.20 $50-59 $60-71 $100-118 $100-118

Exclusive

EconoFlex no fee nofee $50-59 $60-71 $100-118 $100-118
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Compact SUV

Hyundai Kona or sirmilar

2 5Passengers

3k Air conditioning

@ Unlimited mileage

Customer recommendations

83% recommend

Best rated for converient pick-up location and short wait time

& 4 Doors
W Automatic

B Fuel info: full to full

See more See more

51 ratings >

Free cancellation
Lock in this price today, cancel free of charge anytime. Reserve now and pay at pick-up.

Car rental location

tup
[ Mon, Jun 20, 10:30 am,

= YWG Airport
2000 Wellington Ave, Winnipeg, Maritoba, CAN

& Counter and car in terminal
Rental car counter and car in the airport.

Drop-off
9 Fri. Jun 24, 1030 am,

= YWG Airport
2000 Wellington Ave, Winnipeg, Maritoba, CAN

© Hours of operation
12:00 AM - 11:59 PM

CA $649 .

Free cancellation

Pay at pick-up

Price details

Pay at pick-up

Car rental fee x 4 days CA$494.00
Taxes and fees @ CA$15455
Total CA$648.55
Pay at pick-up CA$648.55
Pay now CA$0.00

Reserve




image5.png
'WHERE ARE YOU STAYING? WHEN ARE YOU STAYING?

Park26Go Value Valet Calgary v 06/20/2022 © 06:00 pm TO  [06/24/2022 ©06:00 pm

Have a promo code? GET

LOCATION
7
SELECT A QUOTE ParkGo Value Valet Galgary
© 2121 100 AVENUE NE
VALET - AMA/CAA RATE VALET - ONLINE RATE [ T
$54.24, woo  $57 .44 wenor o9 (0 5924800
ocluces oo and o $59.66 ocluces s and oo $63.02 2 reservations@park2go.ca
SELECT TE SELECT TE

VALET - REGULAR RATE

$63.800

sexcludes taxes and fees $69.70

SELECT TE





